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skills and support for sports volunteers



Role Outline:

Fund-Raising Officer

The role of the Fund-Raising Officer is to promote, market and raise awareness of Crewe Judo Club in order to increase funds through sponsorship and the establishment of long-term fund-raising relationships as well as developing new and imaginative fund-raising ideas, some if which may mean working with different media to promote and market the club and obtaining grants where relevant.

Responsible to:
Committee

     Responsible for: (as appropriate)
	Main Duties
	Skills Required

	· Identify where funding is required.

· Build and maintain long-term fundraising relationships.

· Identify and approach potential sponsors/donors.

· Identify and seek potential funding opportunities

· Raise awareness.

· Work with media outlets to promote market and advertise forthcoming events.

· Engage club and organisation members in fund raising events-based activities.

· Report writing.

· Manage and update databases.

· Liaise with Treasurer.

· Recruit a fundraising team to support you in your role.
	· Ability to research, plan and devise strategies.

· Confident and effective communicator.

· Ability and knowledge to act as spokes person for your organisation.

· Creative and Innovative.

· Enthusiastic.

· Good motivational skills.

· Ability to remain positive in stressful situations.

· A flexible and adaptable approach.

· Research capability


The Commitment we are looking for
The commitment is for the time it will take you to undertake the main duties. Also, attendance at any fund raising events held by the club and any local event as appropriate for networking.  You will need your own IT equipment. The term of office is 1 year starting on 1st December 2009.

Our Commitment to you 

We pay your expenses in accordance with our expense policy. Where possible, mentoring and/or training will be made available.

Other Resources Available
The runningsports web site (www.runningsports.org) has useful resources, including the Quick Guides: Fund Raising, Grants and Sponsorship, Effective Communication and Marketing and Promoting your club, along with other downloadable Role Outlines, Top Tips (Awards for All) and information on available training including workshops and workbooks.  Alternatively, telephone the runningsports Hotline on 0800-363373
